DIRECTORATE OF TREASURIES AND ACCOUNTS
TELANGANA STATE:: HYDERABAD.
Memo No.F3/510/2014,                                  


Dated:28-03-2017
Sub:- Treasuries and Accounts – Work distribution among the Officers         
          in DTOs – Instructions –Reg.
  Ref:  DTOs Workshop held on 06.02.2017.
                                                   *********
             The attention of all the District Treasury Officers of state is invited to the subject cited In the DTOs workshop held on 06.02.2017 it was brought to the notice of this office that detailed instructions may be issued from the DTA Office regarding the delegation of Powers to DD/AD/ATO/STOs in the matters of audit and work distribution among staff members in DD/DTOs office.
             Accordingly, DTOs have made some suggestions regarding the work distribution in respect of DTO Offices. 
             In view of the above, taking into account the suggestions made by the DD/DTOs the following work distribution is hereby ordered to have a uniformity in work distribution in the DTO Offices: 





	STO (A)
	STO (B)
	STO (C)
	STO (D)
	STO (E)

	Estt , RTI,Inspections,Court Caases, Agri, Veternery/Animal Husbandry, Fishries, RTO, CT, Excise, All Admin Matters given by District Collector
	Pensions, Strong Room, Local Fund Audit Dept, Stamps &Registration, CPO, PR(Only in Old TOs) 
	CINB, Welfare SC/ST/BC/MW, DW, JudiciaryRevenue & Elections, Main Accounts, T&A Audit, Natural Disaster.

	Muncipal Admin, Deposits(PD A/cs), Police &Jails, CPS
	Education, Health9Medical), PR&RD/ZP, Forests, Class-IV GPF,  

	Any other Misc item of work
	
	CINB–
L-1.(SA)
L-2(STO/ATO)
L-3-DD/AD/ATO)
	CPS-
L-1-(SA)
L-2(STO)
	Class-IV GPF
SA
STO


Further, in the existing procedure as Sub Treasury Officers don’t have IMPACT login to verify and audit the bills, at IMPACT Level-II will be created to facilitate STOs to verify and audit the bills. Further, regarding password mechanism, CINB (e-payments), Strong Room and Deposits the following procedure is to be followed.                 
The bills passing powers shall rest with ATOs & in case of their absence, the Deputy Directors shall pass the bills. In no case, this powers shall be delegated to any STOs.
1. Password Mechanism: in auditing:
   L-1 User: Sr.Accountant
   L-II User: STO (Presently there is no mapping)
   Passing Authority: ATO/AD/DD
2. CINB: e-payment: 
    L-I: Sr.Accountant
            (Checker)
     L-II: STO/ATO
            (Authorizer)
HOA: DD/ATO: Administrator
3. STOs may directly assign CPS
         L-I:  Sr.Accountant
         L-II: STO
4. Strong Room: STO: Locker-I-Key
                           ATO – Locker-2-Key
5. Deposits:     L-I-S.A
                       L-II-STO/ATO
6. IT-                     L-I-SA
   (24 G & 24 Q)    L-II-STO
7. Main Accounts:   L-I –SA –Preparation Form-5
                                L-II-STO Monitor& Submission
              Further, it is proposed that to bring accountability and as bills passing is the one and main duty of Treasury Officer it has been decided that the bills which are above Rs.5, 00,000/- may directly be sent to DTO from STO(except salary bills). Further, all the District Treasury Officers are instructed to implement the work distribution as above in the DTOs offices w.e.f.01.04.2017 for smooth functioning.
                                                            

    Sd/-K. SRC Murthy
                                          

Director of Treasuries and Accounts (FAC) 
To
All the District Treasury Officers of the state.
Copy to SSE Sr.Satish Kumar to create necessary logins in IMPACT.
//f.b.o//
Junior Accounts Officer
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